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1 Policy Statement 

1.1 The business of Stanbic IBTC Bank and Stanbic IBTC Holdings PLC (hereinafter 

referred to as “Stanbic IBTC”) is built on trust and integrity as perceived by our 

stakeholders, especially our clients, shareholders and regulators.  

1.2 An important element of trust and integrity is ensuring that Stanbic IBTC conducts its 

business in accordance with the values and Code of Conduct and Ethics that Stanbic 

IBTC has adopted, and in compliance with applicable laws, rules and standards.  

1.3 Stanbic IBTC Personal Account Trading Policy (the “Policy”) is designed to comply 

with applicable statutory and regulatory obligations, ensuring that: 

1.4 Conflicts of interest are managed fairly as between  Stanbic IBTC , its employees and 

its clients; 

1.5 Business is conducted in line with industry standards and relevant regulatory 

requirements; 

1.6 Stanbic IBTC and its employees avoid the sanctions which may result from the 

misuse of proprietary or confidential information, and allegation of abuse; 

1.7 The relevant statutory and regulatory obligations are complied with; and 

1.8 There are adequate, established, implemented and maintained controls for Personal 

Account Trading (“PAT”) 

2 Applicability 

2.1 This Policy applies to all employees of Stanbic IBTC .  

2.2 The trading of Stanbic IBTC’s employee share scheme is included in the scope of 

this Policy. 

2.3 This Policy reflects the Standard Bank Group’s minimum requirements.  

2.4 In the event of any conflict between this Policy and the Standard Bank Group (SBG) 

Personal Account Trading Policy, the SBG policy takes preference. However, where 
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the requirement of the Nigerian jurisdiction is stricter or business line requires stricter 

controls, these stricter controls will apply. 

3 Policy 

3.1 Employees are prohibited from conducting PAT unless such PAT is conducted in line 

with this Policy.  

3.2 Employees must adhere to the Stanbic IBTC’s Code of Conduct and Ethics when 

conducting PAT. 

3.3 All employees must declare all trading accounts to their Line Manager and 

Compliance on joining Stanbic IBTC. 

3.4 All employees of Capital Market Operators within Stanbic IBTC  shall maintain their 

trading accounts with Stanbic IBTC Stock Brokers Limited (SISL) 

3.5 In circumstances were it is impracticable for employees of Capital Market Operators 
within Stanbic IBTC to maintain their trading accounts with SISL, such employee 
shall be required to provide periodic statements of  his/her  trading accounts to the 
Compliance unit 

 

3.6 All employees shall in writing notify the Company Secretary of all transactions 
conducted on their own account and their Related Party’s account in relation to 
Stanbic IBTC Group’s Relevant Assets on the day in which the transaction(s) 
occurred. 

 

3.7 PAT shall not occupy a material part of the employee’s normal working day. 

3.8 Employees shall not enter into PAT beyond their financial means. 

3.9 An employee may not conduct PAT in a Relevant Asset in respect of which he/she is 

able to influence the price, or is a market maker on behalf of Stanbic IBTC. 

3.10 PAT may not be conducted ahead of a known client or proprietary order if an 

employee is aware of that client or proprietary order. 

3.11 Employees involved in any research study which Stanbic IBTC or Standard Bank 

Group (SBG Securities) has been commissioned to undertake may not trade in the 
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Relevant Assets of any company affected by the study or research until 2 (two) 

months after the study has been published. 

3.12 Any employee who is precluded by this policy from entering into PAT must not 

encourage any other person to do so. Any employee who is precluded by this Policy 

from entering into PAT must refrain from disclosing information or opinions which 

might be likely to lead to another person trading on that information. 

3.13 Where a Related Party manages an account independently of the employee, the 

employee has a duty of care and contractual confidentiality responsibility to ensure 

that information obtained by virtue of the employee’s employment is not 

communicated to the Related Party. 

3.14 Any employee may not, whether directly or indirectly or through an agent, conduct 

PAT in a Relevant Asset in relation to which the employee has access to MNPI. 

3.15 Stanbic IBTC encourages employees to trade for investment purposes and to avoid 

speculative trading. 

3.16 Employees must avoid any Conflict of Interest with those of clients or Stanbic IBTC 

itself. 

3.17 In order to mitigate the risk of a Conflict of Interest  and to encourage employees to 

trade for investment purposes and to avoid speculative trading employees 

responsible for dealing must hold their personal account positions for a minimum 14 

(fourteen) calendar days.  

3.18 Employees must not act as underwriters or sub-underwriters of Relevant Assets if 

any member of the Stanbic IBTC Group is acting in that capacity, or if any member of 

the Stanbic IBTC Group is likely to be offered participation, underwriting or sub-

underwriting in such a transaction. 

3.19 All “substantial investments” in listed or unlisted companies by employees must be 

conducted in accordance with Stanbic IBTC’s Outside Business Interests Policy. 

3.20 Employees must not conduct PAT in the Relevant Assets of companies that they deal 

within the course and scope of their employment with Stanbic IBTC or Standard Bank 

Group. This includes companies that employees provide advisory services to, write or 
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prepare research on, or otherwise engage in the course of their normal employment 

by Stanbic IBTC. 

3.21 An employee may not transfer Relevant Assets from a PAT account to the Stanbic 

IBTC Proprietary Account/Market Making, or vice versa. 

3.22 Categorisation and controls for High Risk Employees 

3.22.1 It is recognised that employees perform different roles and functions within the 

Group, and have differing exposures to MNPI. In addition to the controls set out 

above, these employees will be subject to further controls/requirements, as specified 

in the different categories below: 

3.22.1.1 Designated employees must obtain pre-approval from Compliance before 

they trade in Relevant Assets. Such pre-approval must be in writing, 

communicated through electronic means or hard copy. 

3.22.1.2 Embargoed Employees 

These employees are prohibited from trading in Stanbic IBTC Group Relevant 

Assets during Stanbic IBTC Group Closed Periods. 

3.22.1.3 Non-Designated Employees 

These employees do not need to comply with the additional controls 

stipulated for designated and embargoed employees.  

3.22.1.4 Each employee must familiarise himself with the categorisation of his/her 

employment and the policies and procedures that apply to it. 

3.22.2 Exclusions 

The following products are excluded from the policy and employees may trade 

them without restriction:  

3.22.2.1 Personal transactions conducted through a discretionary portfolio 

management service where there is no influence by the employee on the 

trading conducted by portfolio manager(s). The Employee must provide 

Compliance, on request, with all relevant information and documentation 
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pertaining to such account/trades and to immediately advise Compliance of 

any change to such mandate. 

3.22.2.2 Investment in life insurance policies or regulated unit trusts/collective 

investment schemes. 

3.22.2.3 Exchange Traded Funds (“ETFs”) where established in a regulated unit trust 

form. (Where ETFs are in regulated unit trust form the ETF may be traded 

without prior approval. It is the duty of the employee to ensure that any ETF 

traded under this exception (i.e. without prior approval) is a regulated unit 

trust. Where an ETF is not established as a regulated unit trust the employee 

must obtain prior approval before trading). 

3.22.2.4 The purchase or sale of retail commodities, including jewellery and precious 

metals, for domestic use. 

3.22.2.5 The purchase or sale of foreign exchange for domestic use or for use on 

Stanbic IBTC business (examples include personal travel, personal property 

ownership abroad, business travel, etc.).  

3.23 Escalation 

Disputes over a PAT decision may be escalated to Compliance for guidance and 

advice. PAT matters may be further escalated to a suitably experienced senior 

management staff for adjudication. 

3.24 Recordkeeping 

Employee PAT records should be retained by Compliance for a minimum of 6 years 

from the date of termination of employment. 

4 Roles and Responsibilities 

4.1 Stanbic IBTC Board of Directors 

4.1.1 Has ultimate responsibility for this policy. 

4.1.2 Familiarises itself and adheres to the policy as it relates to Directors. 
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4.1.3 Initiate any disciplinary action required for any breach of this policy by a Director. 

4.1.4 Institute and maintain measures and controls to ensure adherence to this Policy. 

4.2 Board Risk Management Committee (BRMC) 

4.2.1 Adopts and approves this policy. 

4.2.2 The Committee is ultimately responsible to the Board of Directors. 

4.3 Executive Committee (EXCO) 

4.3.1 Approves and minutes any exceptions or deviations allowed in terms of this policy. 

4.3.2 Develops a proper understanding of the principles of this policy. 

4.3.3 Determine categorisation of employees for purposes of this policy 

4.4 Operational Risk and Compliance Committee (ORCC) 

4.4.1 Considers and approves this Policy. 

4.5 Compliance must: 

4.5.1 Develop, review and maintain this policy. 

4.5.2 Monitor adherence to this policy. 

4.5.3 Raise awareness in terms of this policy. 

4.5.4 Advise employees, line managers and business unit heads, where necessary. 

4.5.5 Deal with breaches of this policy by facilitating disciplinary action in conjunction with 

Human Resources and Financial Crime Control (FCC). 

4.5.6 Query and report any PAT not managed in line with this policy. 

4.5.7 Provide training, and guidance in respect of this policy. 

4.5.8 Advise employees of Closed Periods. 
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4.5.9 Manage the closed period process as it relates to embargoed employees. 

4.5.10 Manage and monitor share incentive schemes related to Stanbic IBTC Relevant 

Assets. 

4.5.11 Update and maintain this policy in line with changing regulatory requirements and 

best practice. 

4.5.12 Consider requests for PAT approvals by Designated Employees prior to trading (pre-

approval must be given in writing, communicated via electronic means or hard copy. 

4.5.13 Investigate issues of non-compliance and suspicious trading and take appropriate 

actions. 

4.5.14 Assist senior management in determining categorisation of employees for purposes 

of this Policy. 

4.5.15 Keep proper records of all PAT. 

4.5.16 Provide reports on PAT to the relevant Management Committees. 

4.5.17 Report to the relevant board committees and audit committee of any material 

transgressions to this policy 

4.5.18 Notify in advance the requisite regulatory authority of the commencement of each 

closed period.  

4.6 Human Resources must: 

4.6.1 Keep records of breaches of this policy as part of each employee’s HR record. 

4.6.2 Make available any relevant information to Compliance upon request.  

4.6.3 Maintain a record of designations of employees on commencement of employment 

and on transfer to new departments/divisions. 

4.6.4 Facilitate disciplinary action required, in conjunction with Compliance and/or Financial 

Crime Control, for any breach of this Policy. 
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4.7   Legal Department must: 

4.7.1 Maintain a clause in agreements with external advisers precluding them from trading 

in Stanbic IBTC Group’s Relevant Assets based on MNPI obtained in the course of 

their engagement with Stanbic IBTC. 

4.8 Company Secretary must:  

4.8.1  Keep proper records of all PAT relating to employees 

4.9 Employees must: 

4.9.1 Familiarise themselves with and adhere to this policy; 

4.9.2 Declare all PAT through external stockbroking firms. Members of staff trading through 

external stockbrokers must notify (declare to) Compliance when trading in Relevant 

Assets. The declaration must be done as close as possible to real-time to allow for 

effective management of potential conflicts of interest situations associated with PAT 

(see Annexure A for PAT Declaration Form). PAT declaration must include those by 

a related party or related parties. 

4.9.3 Be aware of and adhere to all laws and regulations that apply to PAT in their 

respective job functions or business areas. 

4.9.4 Make full disclosure to compliance or the relevant line managers in relation to any 

PAT when called upon to do so in terms of this Policy. 

5 Related policies and Standards  

5.1 Code of Conduct and Ethics. 

5.2 Outside Business Interest Policy 

5.3 Conflicts of Interest Policy. 

5.4 CIB Investment Research Policy and Procedures (a Standard Bank Group Policy).  

6 Disciplinary Action 

6.1 Failure to adhere to this policy may lead to disciplinary action and possible dismissal. 
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6.2 In addition, an employee may be held personally liable for civil or criminal penalties 

which include fines, payment of damages or imprisonment. 

6.3 Any actual or suspected act of corruption must be reported: 

6.3.1 Via the independent anonymous whistle-blowing facilities listed in the Whistle-

blowing Policy hoisted in the Stanbic IBTC intranet site; or 

6.3.2 Directly to Financial Crime Control (FCC) – either by physically visiting the FCC unit 

or calling any member of the FCC team. 

7 Definitions  

7.1 Client 

A person or persons or institution that holds or maintains a relationship with Stanbic 

IBTC or expresses or indicates an intention to do so (including but not limited to a 

consultant, broker, counterparty, vendor or other service providers). 

7.2 Closed Period 

 The closed period is intended to prevent trading in a company's shares by its 

insiders ahead of the public dissemination of its financial results. A closed period may 

also occur if the company is about to engage in any corporate activity that may 

influence its share price, such as mergers and acquisitions, disposals of assets, 

share issues or share buy-backs 

7.3 Conflicts of Interest 

A Conflict of Interest, (a “Conflict”), arises in any activity or transaction to which 

Stanbic IBTC is a party or for which Stanbic IBTC provides services and where: 

7.3.1 The interests of Stanbic IBTC and a client of Stanbic IBTC either directly conflict or 

are incompatible with one another [Bank/Client Conflict]; 

7.3.2 The personal interests of an employee or other agent of Stanbic IBTC conflict or are 

incompatible with those of a Client of Stanbic IBTC [Bank Employee/Client Conflict]; 
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7.3.3 The personal interests of an employee or other agent of Stanbic IBTC conflict or are 

incompatible with those of Stanbic IBTC [Bank Employee/Bank Conflict]; and/or 

7.3.4 The interests of two or more clients of Stanbic IBTC either directly conflict or are 

incompatible with one another [Client/Client Conflict], 

7.3.5 Information flows between parent company (Stanbic IBTC Holdings PLC) and/or 

other subsidiaries can lead to the emergence of similar conflicts of interest (for 

example, sharing of potential proprietary, confidential or otherwise sensitive 

information from different entities), [Group Conflict]. 

7.4 Designated Employees 

Employees who are privy or may become privy to confidential information and/or 

MNPI relating to Stanbic IBTC’s clients and/or proprietary information relating to 

Stanbic IBTC which could result in a Conflict of Interest or market conduct 

contravention. 

7.5 Embargoed Employees 

Embargoed Employees are designated employees who are privy or may become 

privy to MNPI in relation to Stanbic IBTC Relevant Assets. 

7.6 Employees 

Permanent employees of Stanbic IBTC, and temporary employees of Stanbic IBTC 

with access to MNPI regardless of specific job responsibilities, department or 

location. 

7.7 Stanbic IBTC Relevant Assets 

Relevant Assets of, or connected to any listed company within Stanbic IBTC Group. 

7.8 Material Non-Public Information (“MNPI”)  

 Information which has not been made public and which, if it were to be made publicly 

available, would be likely to be relevant to a reasonable investor's decision to deal. 

7.9 Non-Designated Employee 
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Employees who are not classified as designated employees or embargoed 

employees. 

7.10 Personal Account Trading 

PAT means trading (purchase, sale or other) by an employee for his/her personal 

account/s or for the account/s of a Related Party.  

7.11 Related Party 

A spouse or partner, or any other dependant relative who lives with the employee, or 

for whom the employee provides material financial support. This also includes those 

parties over whose trading activity the employee has a direct/indirect beneficial 

interest, control or investment influence.  

7.12 Relevant Asset 

Relevant Assets include but is not limited to equities, bonds (including government 

bonds), warrants, units in funds (including index funds) and investment trusts, base 

and precious metals or other commodities (including spot transactions), currencies, 

(foreign exchange), any derivatives of, or spread bets on, any of the above. (For the 

avoidance of doubt, this includes options, futures and contracts for differences.) 

 Relevant Assets refer to any financial instrument, listed on a regulated market or 

unlisted, such as a stock, bond, options contract, or shares of mutual funds. 

7.13 Substantial Investment  

Any shareholding of more than 15% in a legal entity or 3% of a listed company, 

including those held in beneficial interest. 
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8 Policy Administration  

Contact Person:  

Name Rotimi Adojutelegan 

Title Chief Compliance Officer  

Department Compliance 

Telephone +234 (1) 4228147 

Email opeyemi.adojutelegan@stanbicibtc.com 

Key Words PA Trading 

Personal Account 

Personal Account Trading 

Trading  

Dealing  

Personal Account Dealing 
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Annexure A 

STANBIC IBTC’s PERSONAL ACCOUNT TRADING (PAT) INFORMATION DECLARATION FORM 

To be completed and filed (to Compliance) by all members of staff who maintain Stockbroking/Investment account relationship with external 

Stockbroking firms (i.e. outside Stanbic IBTC Stockbrokers Limited) in compliance with the Bank’s Personal Account Trading Policy. 

Name of Staff/ Sap ID:................................................................................................................................... 

Department/ Unit:.......................................................................................................................................... 

Stockbroking Firm’s Name:.......................................................................................................................... 

Stockbroking Firm’s Address:....................................................................................................................... 

Complete the following information for all trading with an EXTERNAL STOCKBROKING FIRM. This form should be completed (for yourself 

and/or for a related party) whenever a trading instruction is given to an external stockbroking firm. 

S/N Date Name of Staff Name of 

Related Party 

Stockbroking 

Account Name 

CSCS 

Account 

Number 

Type Quantity Stock/other 

Securities  

         

Definition:            Type: Sale or Purchase.     Stock/other securities: The name of the securities’ traded. 

In submitting this form, I confirm as follows: 

I. I have read and understood the Bank’s Personal Account Trading (PAT) Policy. 

II. I affirm that the information disclosed above is complete, accurate and to the best of my knowledge not misleading. I accept 

responsibility for complying with the Bank’s PAT Policy and assume responsibility for updating this disclosure as necessary. 
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Signature/Date:       Full Name: 

 

 


